[ABSTRACT]   Write one paragraph of coherent text to summarize the meeting as a whole from your role’s perspective.

 

 

 There were many good suggestions, but probably too many to incorporate in the product within the budget at the suggested selling price. We have to limit what we can do.
 

 

 

 

 

 

 

[DECISIONS]   Name all decisions that were made during the meeting. Mark those decisions that you consider of high importance for your role with a *. Write fragmented notes.


 Product must have 

      new features
      striking design

      attractive size and shape
 

 

 

 

 

 

[PROBLEMS/ISSUES] Name the problems or difficulties that occurred during the meeting. Mark those that you consider of high importance for your role with a *. Write fragmented notes.
Too many features suggested*

Some unrealistic suggestions*

More input needed from industrial design person


 

 

 

 

 

 

 

 

 

[ACTIONS]  Name the next steps that each member will take until the next meeting. Write fragmented notes.

Manager  reflect on everyone’s input

User interface reflect on realistic goals

Industrial design – feasibility

Marketing -- user requirements and sizzle to sell
