[ABSTRACT]   Write one paragraph of coherent text to summarize the meeting as a whole from your role’s perspective.

 

The introductions were brief and everyone stated their function. 

 

 

 

 

 

 

 

 

[DECISIONS]   Name all decisions that were made during the meeting. Mark those decisions that you consider of high importance for your role with a *. Write fragmented notes.


 It was decided to design a new remote control which would have multi-functions, i.e. turn on not only the TV, but other household gadgets. The design should also be compact and modern. A further point was raised as to finding mislaid controls, i.e. light sensor which would activate a signal.
 

 

 

 

 

 

 

 

[PROBLEMS/ISSUES] Name the problems or difficulties that occurred during the meeting. Mark those that you consider of high importance for your role with a *. Write fragmented notes.


 No problems arose.
 

 

 

 

 

 

 

 

[ACTIONS]  Name the next steps that each member will take until the next meeting. Write fragmented notes.
Each member will follow their instructions.
