[ABSTRACT]   Write one paragraph of coherent text to summarize the meeting as a whole from your role’s perspective.

 

 

In this meeting we discussed briefly who the participants are and what roles they will be playing. Then we had a quick introduction to the project, with some confusion about what the goal of the project is. The marketing and industrial design reps were then asked to give overviews of their plans, or at least a timeframe for when the plans would be ready. Both agreed that it was too early to have concrete plans. The user interface designer was asked if they would be coordinating, and the answer was that no, they wouldn’t be but that they would still need to interact closely with both marketing and industrial design to determine and meet user requirements needs. Budget was also briefly discussed. 

 

 

 

 

 

 

[DECISIONS]   Name all decisions that were made during the meeting. Mark those decisions that you consider of high importance for your role with a *. Write fragmented notes.

- an industrial design plan draft would be available soon
· a marketing draft plan would be available soon

· everyone would be cced on all correspondence*
 

 

 

 

 

 

 

 

 

[PROBLEMS/ISSUES] Name the problems or difficulties that occurred during the meeting. Mark those that you consider of high importance for your role with a *. Write fragmented notes.


 - not enough information was given about the project as a whole – aims, budget, workplan*
 

 

 

 

 

 

 

 

[ACTIONS]  Name the next steps that each member will take until the next meeting. Write fragmented notes.
· UID – start looking at usability and user requirements

· Marketing – preliminary draft of marketing plan, look at competition etc

· Industrial design - preliminary ideas for design

