ABSTRACT]   Write one paragraph of coherent text to summarize the meeting as a whole from your role’s perspective.

 

It was an introductory meeting where the member of the groups were introduced. Also, the general purpose of the project and its method was given. 

 

 

[DECISIONS]   Name all decisions that were made during the meeting. Mark those decisions that you consider of high importance for your role with a *. Write fragmented notes.

We decided to come with ideas for the remote control for the next meeting. 
 

[PROBLEMS/ISSUES] Name the problems or difficulties that occurred during the meeting. Mark those that you consider of high importance for your role with a *. Write fragmented notes.

In my opinion, there was a lack of time so not many decisions were taking.

 

[ACTIONS]  Name the next steps that each member will take until the next meeting. Write fragmented notes.
All the members will come with ideas referring to their field work.

